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NEW COLOMBO PLAN

Australian Government
Connect to Australia’s future - study in the region

About This Guide

»  This guide is intended to assist businesses and other organisations in completing
the online registration process for the New Colombo Plan Internship and
Mentorship Network.

Getting Started

Internship and Mentorship Network

The registration process should take no longer than 10 minutes to complete. Please

The New Colombo Plan is a signature initiative of the Australian Govermment, lifting knowledge of the Indo-

complete the process in its entirety before submitting your registration. Mandatory fields Pacic by supporing Ausaian undergracustes > sudy and undarake lemship in heregon Loginto the

. . . . . . . The NCP Intemship and Mentorship Network connects private-sector organisations looking for the best and
are indicated in red. If you have any trouble accessing this site, please email brighest wilh NP Scholars seekinga rewaringand challening workplace exparence i the ndo Pacic

- Registering as a Network member wil give your organisation access to a diverse talent pool. and help support Enter your email.
ncp. busl n ess@ dfat .gov.au. ;:u':m;’m::lyam-\z protesiona experence i h reion Fr lfonmaton on ther ways you organisaton can .
olved please go to the NCP website. nter your password.
. . . . . . L. In addition toregistered organisations, only NCP Scholars and Australan unlversites have access to the
Please note that the registration form will time-out after 20 minutes of inactivity. Nkl o P Uty S i s oyl b s e e e
If you have problems accessing this site of the site content please email ncp business@dfal gov.ay. Forgotten your password?

»  Onthe main page click Register to launch the registration process.
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Introduction

This is the introductory step and includes information about the online network and how
you can present the opportunities that you wish to offer New Colombo Plan students.

We hope that you find useful the range of options for registering workplace opportunities to
New Colombo Plan students. You can submit opportunities in a variety of ways:

»  registering specific opportunities according to location, discipline and timeframe —
this allows organisations to target student cohorts that interest them

»  registering a broad range of opportunities or interests — this allows organisations to
attract a variety of interest from universities and students.

Organisations that are registering to use the online network for the first time are required
to acknowledge that they have read and accepted the website’s terms and conditions,
which are available on this page.

» Read and accept the terms of use before proceeding to the registration form.
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Next

e NEW COLOMBO PLAN

New Organisation Registration

Step 1 of 8: Introduction
Welcome to the New Colombo Plan Internship and Mentorship Network The network supports collaboration between Australian universities, NCP students and
private sector organisations in Australia and the region

The network is open ta registrations by those offering placement opportunities directly (i.e. a named business or organisation) or with their members (i.e. a contact point
provided for a bilateral business Third party and providers do not qualify to register

Your organisation can use this website to make opportunities available to NCP students. Organisations can describe the types of opportunities they would like to offer
and provide a point of contact and other specific details

You can submit opportunities in a variety of ways.

registering specific opportunities according to location, discipline and timeframe - this allows you to target specific students
registering a broad range of opportunities or interests in one single registration - this allows you 1o attract a variety of interest from universities and students.

The registration form should take no longer than ten minutes to complete. Please complete the form in its entirety before submitting your registration. Mandatory fields
are indicated. Please note that the registration form will time-out after 20 minutes of inactivity

Please read and accept the terms of use before proceeding to the registration form
If you require further assistance, please read the Registration Process Help Guide or contact the NCP Secretariat on ncp business@dfal.gov au

| Yes, | have read and accept the terms of use. *

Previous  Next

— Organisation page
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Organisation Details

At this step, you can submit information to promote your organisation to Australian @ NEW COLOMBO PLAN
universities and their students receiving New Colombo Plan awards. All information

included on the form, including free text contributions, will be listed on the online network
and made available to Australian universities and students to review. You can also include
a link to your external website, if you wish to do so. Step 2 of 8: Organisation Details

New Organisation Registration

All information listed below including free text contributions will be listed on the New Colombo Plan Internship and Mentorship Online Network and made available to
. . Australian universities and NCP students to review. All primary fields need to be filled in. For more information on how to complete your regisiration, please refer to the help
»  Enter your organisation name. taxt against each fiekd o the Regisiration Process Help Guide

Ploasa provide a brief description of your organisation

»  Provide a brief description of about your organisation.

Organisation Details

Organisation Name *

»  Enter your website address.

About Your Organisation *

Website

Please enter your organisations website URL

U8 — Contact page

— Introduction page
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Contact

At this step, you can provide a contact point to enable Australian universities and students
to contact your organisation directly to enquire about the opportunities that you post on the
online network.

Note: The personal information that you submit via this website will be published on the
website and will be accessible by Australian universities, New Colombo Plan students and
by the Australian Government’s Support Services Organisation for New Colombo Plan
students to assist with the implementation of work placement arrangements.

»  Enter your first name and last name.
»  Enter your position.

»  Provide your email address.
Note: This email address will be used to log in to the website.

Online Registration Process — Help Guide for Businesses and Other Organisations

New Organisation Registration

Step 3 of 8: Contact Details
Please provide a contact point to enable Australian universities and students ta contact your organisation directly to pursue placements.

* The personal information that you submit via this website will be published on the website and can be accessed by Australian universities, NCP Scholarship Holders.
and by the Australian Government's contracted Support Services Organisation

» The email address will be used for notifications as well as for lagging in once this request has been processed. Please ensure you have access 10 messages for this
email address.

First Name * Last Name *

Paosition * Email *

m

Next — Offer Details page

— Organisation page
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Offer Detalils

You can use this page to provide details of placement opportunities you wish to offer to
New Colombo Plan students.

Please use the options available to select the details of placements that you would like to New Organisation Registration

gffer, noting that multl_ple_flelds can be _selecte_d. This Wl_II help you target studepts of most Step 4 of 8: Offer Details

interest to your organisation. Help text is provided to guide you through the options. If the You can use this pag o provide detais of placement opportuniies you wish 1o offr lo New Calombo Plan students.

type of opportunity that you wish to offer is not listed in the drop down menus, p|ease Please use the pull down menus to select the details of placements that you would like o offer, noling that muliple fields can be selected. This will help you target students of

. i X most intarest to your organisation. All fields marked in red are mandatory
speCIfy n the Space prOVIded' Opportunity types offered Length of intership opportunities
. . [ intemship [J Mentorship [ Site Visits [ Other Clupto 1 month [Jupto 3 months TJup to 6 months [ Other
»  Select the opportunity types you wish to offer to New Colombo Plan students. |

If you selected Other, please provide further detail (up to 200 characlers) |n you selected Other, please provide further detail (up to 200 characlers)
Please provide additional detail for Other Please provide additional detail for Other

»  The length of opportunities is up to you and can vary depending on your preference.

»  Select the compensation types. Under New Colombo Plan guidelines, there is no Under NCP ,there fs nor 10 pay students ClFuttime (] Parttme

placements

requirement to pay students undertaking placements but your organisation may wish
to offer compensation.

[Paid [ Unpaid [ Both

»  Select the placement types.

Next — Disciplines page

— Contact page
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Disciplines

You can use this page to target students undertaking studies in a particular academic
discipline, as relevant to the opportunity that you are offering. Australian students from all
academic disciplines participate in the New Colombo Plan. If your organisation is interested
in hosting a student from one or more specific academic disciplines, please select multiple
options. If the discipline you want to target is not listed, please specify in the space
provided.

»  Select one or more disciplines.

e NEW COLOMBO PLAN

New Organisation Registration

Step 5 of 8: Disciplines

Austrahan students from all academic disciphnes participate in the NCP. If your erganisation is interested in hosting a student from one or more specific academic disciplines,
please select multiple options from the drop down menu below. If the discipline you want to target is not listed, please specify in the space provided

Student academic disciplines

Australian students from all academic disciplines participate in the NCP. If your organisation i$ interested in hosting a student from one or more specific academic disciplines,
please salect ona or more disciplines from the following options. If the discipline you want to target is not listed, please specify select the ‘Other’ option and provide further
detail in the following free text field.

[ Accounting
[ Aerospace Engineering and Technology
O Agriculture
[ Architecture and Urban Enviranment
J Automative Engineering and Technology
[ Banking, Finance and Related Fields
[ Behavioural Science
[ Biclogical Sciences
[ Building
[ Business and Management
[ Chemical Sciences
[ Civil Engineering
Communication and Media
Computer Science
Econamics and Econometrics
Elecirical and Electronic Engineering and Technology

[ Food and Hospitality

[ Geomatic Engineening

L] Graphic Design

[ Hariculture and Viticulture

L Human Welfare Services

[ Information Systems

O Justice and Law Enforcement

[ Language and Literature

O Law

[ Manufacturing Engineering and Technology
[ Manufacturing Engineering and Technology
L Maritime Engineering and Technalogy

[ Mathematical Sciences

L) Mechanical and Industrial Engineering and Technology
[ Medical

[ Nursing

I\fyuu selacted Other, please provide further detail (up to 200 characters)

Please provide additional detail for Other

=3 o

C1Optical Science

O Other

O Performing Arts

O Pharmacy

CIPhysics and Astranomy

O Political Science and Policy

[l Process and Resources Engineering
Public Health

[ Radiography

[ Rehabilitation Therapies

[ Sales and Marketing
Sport and Recreation
Teacher Education
Tounism
Veterinary Studies
Visual Arts and Crafts

DA — Locations page

— Offer Details page
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Locations

You can make offers at a single location or offer placements at multiple locations, as best
suits your organisation.

@ NEW COLOMBO PLAN

repeat this step. New Organisation Registration bk

»  Click the button to add a location including city. To add multiple locations,

Step 6 of 8: Locations

You can make offers at a single location or offer placements at multiple locations, as best suits your organisation.
Please list the location (including city) of the opportunity, noting that a separale registration can be completed for each location if you wish to provide further details.

Your organisation must have at least one location.

There are no current locations to display

+ Location City

There are no current locations to display

Online Registration Process — Help Guide for Businesses and Other Organisations 8
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»  Select a location from the drop down menu.

Location Detail

»  Enter the city.

Location * City *
» Click Save when done. Please select a Location ~
Next — Locations page

— Offer Details page
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Opportunities

Further to the offer details you have entered, this page allows you to enter details of
specific opportunities or other requirements you wish to draw to the attention of New
Colombo Plan students. For example, you may wish to enter details of required language
skills, a date range for specific opportunities or direct students to an external website
containing further information on work place programs offered by your organisation.

Note: Completing this page is not mandatory if you consider that the information you
provided under the ‘Offer Details’ step is sufficient.

»  Click the button to enter details of specific opportunities. To add multiple entries,
repeat this step.

Online Registration Process — Help Guide for Businesses and Other Organisations

@ NEW COLOMBO PLAN

New Organisation Registration

Step 7 of 8: Opportunities
Further to the offer details you have entered, this page allows you to enter details of specific opportunities you wish to offer to New Colombo Plan students.

For example, you may wish to enter dstails of required language skills, a date range for specific opportunities of direct students ta an external website containing further
information on internship programs.

Complating this paga is not mandatory

There are no current opportunities to display

+ Opportunity Location When

There are no current opportunities to display
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» Provide a brief description about the specific opportunity you wish to offer. Opportunity Detail

»  Select the opportunity type, location, including city, and a point of contact. Brief Description *

»  Provide other details about this specific opportunity, as considered appropriate.
Opportunity Type = Other

»  Click Save when done. Please select an Opportunity Type =

Internship Length Other

Please select an Internship Length ~

Compensation Placement Type
Please select a Compensation Type ™ Please select a Placement Type ™
Discipline Other

Please select a Discipline
Location ™ City ™
Please select a Location ~

Contacts

[1Gontact
(Not visible to the public)

Website

Start Date End Date
. .
- ||

Additional Information

Save Cancel

U — L ocations page

— Offer Details page

Online Registration Process — Help Guide for Businesses and Other Organisations 11




Australian Government

NEW COLOMBO PLAN

Connect to Australia’s future - study in the region

Final Step

This is the final step of the registration process.

The information you submitted via the online registration process will be processed by the
New Colombo Plan Secretariat to enable it to be included on the website.

Subject to the success of your registration, we will send you an email with instructions on
how to log into the website to view your organisation’s listing.

We will also provide instructions on how you can upload your organisation’s logo on the
website.

The New Colombo Plan Secretariat does not arrange the individual work placements
offered by your organisation. Students or universities interested in an opportunity offered
by your organisation will contact your nominated contact person. The arrangements for a
specific work placement are settled directly between your organisation and the accepting
student and their university.

For further assistance please contact the New Colombo Plan Secretariat on
+612 6261 9840 or ncp.business@dfat.gov.au.

»  Click Submit Registration to submit your registration.

Online Registration Process — Help Guide for Businesses and Other Organisations

e NEW COLOMBO PLAN

New Organisation Registration

Step 8 of 8: Final Step

This is the final step of the registration process.

The information you submitted via the online registration process will be processed by the New Colombo Plan Secretariat to enabie it to be included on the website.
Subject to the success of your registration, we will send you an email with instructions on how to log into the websita to view your organisation’s listing.

We will also provide instructions on how you can upload your organisation's logo on the website

The New Colombo Plan Secretariat does not arrange the individual work placements offered by your organisation. Students or universities interested in an opportunity
offered by your organisation will contact your nominated contact person. The arrangements for a spacific work placement are settled directly batween your organisation
and the accepting student and their university

For further assistance please contact the New Colombo Plan Secretanat on +612 6281 9840 or ncp business@dfat gov au

Click Submit Registration to submit your registration.

— Submit registration
— Opportunities page
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